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Believe in God, Ourselves and Others
Belong to a school family that grows together in faith and love.
Become Disciples who are empowered to wonder, discover and learn
www.stjosephsprimarynewport.co.uk
Headteacher: Mrs Tara Lynch, B.Ed Hons, NPQH

Notification of Unauthorised Absence

Please read carefully 
We all want the best for our children and regular attendance at school is the key to every child achieving his or her maximum potential.  

Taking holiday absences in term time can:
· have a negative impact on overall achievement because of the learning that will be missed.
· make it difficult to ‘catch up’ the lessons missed  
· deny your child the benefit of the teachers input and support 

Governors have decided, that in support of the principle that any holiday taken in term time should be avoided wherever possible, they are not prepared to authorise family holidays in term time under any circumstances.   

Should you intend taking your child(ren) out of school for a term time holiday we ask that you notify the school of this intention at least two weeks prior to intended departure.  This notice allows the School to be aware of the child’s whereabouts and will prevent ‘missing child’ procedures being implemented. 
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In taking children out of school for holidays please be aware that it is not an ‘authorised absence’ but will be recorded as ‘unauthorised’ on your child’s attendance records.  Too much unauthorised absence triggers the involvement of the Local Authorities Educational Welfare Officer and this can lead to legal proceedings being taken against parents. 

Please note that school will not provide work for children to complete whilst you are away. 

I / we wish to inform school that it is our intention to remove our child / children: 

Click or tap here to enter text.                 Class: Click or tap here to enter text.

Date absence begins: Click or tap to enter a date.        Date of return to school: Click or tap to enter a date.

Number of school days absent: Click or tap here to enter text.

I / We understand that the absence will be recorded as ‘unauthorised’ and that too much unauthorised absence can have legal consequences. 

Signed:Click or tap here to enter text.   Name (please print): Click or tap here to enter text.

Date: Click or tap here to enter text.
For School Use.   
Notification received: Click or tap here to enter text.
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All absence due to term time holiday is unauthorised at St. Joseph’s RC Primary and should be avoided.  Too much unauthorised absence triggers the involvement of the Educational Welfare Officer and this can lead to legal proceedings being taken against parents.  Newport Education Authority is currently issuing fixed penalty notices with a fine of £60.00 per child.  

Attendance at school is so important if your child is to reach their full potential.  5 days absence is 25 hours of learning missed.  This is a lot of curriculum time which is very difficult to catch up and children can become anxious about lessons they have missed.  

Poor attendance affects motivation, academic performance and social interaction. 

Wherever possible we will work with you to support better attendance.  If you have any concerns, please let us know.  

Please don’t let your child miss out on the education they deserve!

THE IMPORTANCE OF ATTENDANCE
Every Day Counts
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